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Department: Health 
Reports To: County Health Administrator/Health Officer 
 
 
Position Summary 
 
 Under the supervision of the County Health Administrator/Health Officer, the County Staff Nurse 
is a non-exempt position under FLSA that performs general duties related to public health within Marion 
County.  The employee in this position administers the immunization clinics, assists with planning and 
administering health programs, makes referrals to physicians, assists with the WIC program and conducts 
disease surveillance.  Work is performed with appropriate independence and in accordance with 
established department policies and procedures. 
 
Essential Functions 
 
∗ Demonstrates and implements nursing procedures in clinic and family care, including prenatal, 

postpartum, infant and pre-school care; 
∗ Maintains clinic records and provides follow-up; 
∗ Coordinates adult health care clinics; 
∗ Gives instructions concerning nursing care and diets; 
∗ Attends seminars and meetings to keep up current nursing license and current health issues; 
∗ Assists with multiphasic programs; 
∗ Provides nursing services to the WIC program; 
∗ Coordinates immunization program and maintains private and public vaccine stock and clinic 

supplies; 
∗ Administers immunizations and prescriptions as ordered by physicians, at times during evening hours 

and prior to regular hours; 
∗ Counsels the patient and family in meeting nursing and related health needs; 
∗ Performs screening tests offered at the Health Department such as; anemia, urinalysis, blood pressure 

and blood lead; 
∗ Provides necessary nursing services for community health and grant programs; 
∗ Participates in in-service programs; 
∗ Monitors and reports communicable disease occurrences; 
∗ Conducts disease surveillance; 
∗ Investigates and monitors patients with TB infection/disease.  Orders and administers or handles 

administration of necessary medications.  Works closely with physicians for follow-up counseling; 
∗ Participate in Bioterrorism activities including exercises, workshops & training; 
∗ Respond to Bioterrorism emergencies as deemed necessary 
 
Marginal Functions 
 
∗ Other related duties as deemed necessary or as assigned. 
 

 
 



 
County Staff Nurse 
Minimum Position Requirements 
 

Experience:  One to three years of nursing experience with emphasis on public health.  Employee 
is expected to have acquired the necessary information and skills to perform the job reasonably 
well after one year in the position. 
 
Education:  High school diploma or GED required.  Graduate of an accredited nursing school 
with a Bachelor of Science Degree in Nursing.  Current possession of State of Kansas RN license.  
Requires recertification continuing education.   
 
Skills:  Thorough knowledge of public health related issues.  Excellent interpersonal, oral and 
written communication skills.  The ability to give injections, take blood pressure and performing 
various blood tests.  The ability to operate a hemoglobin analyzer, stethoscope, blood pressure 
cuff, audiometer and other related medical equipment. 
 
Problem Solving:  Extensive problem solving is a factor in this position.  Problems include but 
are not limited to;  referring patients to proper agencies or resources and referral of patients with 
abnormal results to physician or health care provider. 
 
Decision Making:  Extensive decision making is a factor in this position.  Decisions include but 
are not limited too; determining when to refer to a physician which immunizations to administer 
appropriately. 
 
Accountability:  Employee is not responsible for budgetary control of the department and does 
not participate in the department budget process.  Is accountable for vaccine financial 
management. 
 
Supervision:  Limited supervision is provided and job related decisions are occasionally reviewed 
by the county health administrator.  Employee may have supervisory responsibility over 
subordinate personnel. 
 
Personal Relations:  Occasional contact with other county departments and continual contact with 
the general public. 
 
Working Conditions:  This position performs physical assessments on patients and may be 
exposed to communicable diseases.  Exposure to blood-borne pathogens and hazardous materials 
in lab testing are conditions of this position.  Hazardous conditions and adverse weather 
conditions may exist while traveling.  Possible exposure to Bioterroristic conditions. 
 
Physical Requirements:  The ability to lift clients and equipment.  The ability to work in different 
positions while performing physical assessments and home visit care.  The ability to 
communicate effectively.  Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions of this position. 

 
 


